Checklist:  Sponsor (New)


IEEE Standards Association (IEEE-SA) Model Operating Procedures – Sponsor
Society:__ Computer Society Design Automation Standards Committee ________________

Review Done by:_ _Paul Houzé_______
Date of Review _24 Sept 2010____

Recommendation:  Return______________________________ (Accept, Return for follow up with comments)


	Section in Model Sponsor P&Ps
	Clause in P&Ps
	Modified?
	Acceptable?
	Comments

	
	
	Yes
	No
	Yes
	No
	

	1.0.
Introduction
	1.0
	x
	
	
	x
	IEEE Standards Board resolutions are missing in the list of documents taking precedence

	
1.1.
IEEE Sponsor Scope
	
	
	
	
	
	

	
1.2
Organization of the Sponsor
	
	
	
	
	
	

	2.
Responsibilities of the Sponsor
	
	
	
	
	
	

	3.
Officers
	
	
	
	
	
	

	
3.1.
Election or Appointment of Officers
	
	
	
	
	
	

	
3.2.
Temporary Appointments to Vacancies
	
	
	
	
	
	

	
3.3.
Removal of Officers
	
	
	
	
	
	

	
3.4.
Responsibilities of Officers
	
	
	
	
	
	

	
3.4.1.
Chair
	
	
	
	
	
	

	
3.4.2.
Vice Chair
	
	
	
	
	
	

	
3.4.3.
Secretary
	
	
	
	
	
	

	
3.4.4.
Treasurer
	
	
	
	
	
	

	4.
Membership
	
	
	
	
	
	

	
4.1.
Voting Membership
	
	
	
	
	
	

	
4.1.1.
Application
	
	
	
	
	
	

	
4.2.
Review of Membership
	
	
	
	
	
	

	
4.3.
Voting Membership Roster
	
	
	
	
	
	

	
4.4.
Membership list
	
	
	
	
	
	

	5.
Subgroups of the Sponsor
	
	
	
	
	
	

	
5.1.
Administrative subgroups
	
	
	
	
	
	

	
5.2.
Other subgroups
	
	
	
	
	
	

	
5.3.
Study Group
	
	
	
	
	
	

	
5.4.
Entity Working Groups
	
	
	
	
	
	

	6.
Meetings
	
	
	
	
	
	

	
6.1.
Quorum
	
	
	
	
	
	

	
6.2.
Conduct
	
	
	
	
	
	

	
6.3.
Executive Session
	
	
	
	
	
	

	
6.4.
Meeting Fees
	
	
	
	
	
	

	
6.5.
Minutes
	
	
	
	
	
	

	7.
Vote
	
	
	
	
	
	

	
7.1
Approval of an action
	
	
	
	
	
	

	
7.1.1.
Actions requiring approval by a majority vote
	
	
	
	
	
	

	
7.1.2.
Actions requiring approval by a two-thirds vote
	
	
	
	
	
	

	
7.2.
Approval of moving a draft standard to Sponsor ballot
	
	
	
	
	
	

	
7.3
Proxy Voting
	
	
	
	
	
	

	
7.4
Voting between meetings
	6.1 and 7.4
	x
	
	
	x
	The reference text shall be IEEE Bylaw I-300.4(4), not Robert's rules.
Proposed correction: "The Sponsor shall be allowed to conduct Sponsor  business between meetings at the discretion of the Chair by use of a letter or electronic ballot.  If such actions are to be taken, they shall follow the rules of IEEE Bylaw I-300.4(4)."

	8.
Communications
	
	
	
	
	
	

	
8.1.
Formal Internal Communication
	
	
	
	
	
	

	
8.2.
External Communication
	
	
	
	
	
	

	
8.3.
Public Statements for Standards
	
	
	
	
	
	

	
8.3.1.
Sponsor and subgroup public statements
	
	
	
	
	
	

	
8.3.2.
Subgroup Public Statements
	
	
	
	
	
	

	
8.3.3.
Public statements to be issued by other entities
	
	
	
	
	
	

	
8.4.
Informal Communications
	
	
	
	
	
	

	
8.5.
Standards publicity
	
	
	
	
	
	

	9.
Interpretations
	
	
	
	
	
	

	10.
Appeals
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